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MONTGOMERY COUNTY INTERAGENCY COORDINATING BOARD




VETERANS PLAZA

2025 --- EVENT PROPOSAL

Submit proposal to Eric Rasch, Operations Manager, Silver Spring Civic Building at Veterans Plaza 

SECTION 1: 
Organization Information:
	Representative name
	

	E-mail address
	

	Phone (cell)
	

	Organization/legal name
	

	Address of organization
	

	Organization website
	


Event Name:
	Name that will appear on advertising materials
	


SECTION 2: 
Location (what are you proposing for the location site):

	Full Veterans Plaza
	

	½ Veterans Plaza (Pavilion Half with canopy)
	

	½ Veterans Plaza (Non-Pavilion Half)
	

	A Room Inside of the Silver Spring Civic Building 
	


Day and Date:
	
	


Time: 

	Setup Time:
	

	Event Start and End Time:
	

	Clean Up and Out Time: 
	


SECTION 3: PROPOSED EVENT PLAN 
	1. Describe your proposed event in detail. 

This should include: 

· The purpose of the event
· Proposed lineup/schedule for the event
	

	2. Estimated attendance numbers.
How many people will be at your event? 
	

	3. Crowd control plan. 
Describe your plan for crowd control in an open public plaza area. 
	

	4. Restroom plan.

Describe your restroom plan. Will you rent a port-a-john?

The Civic Building will not open for public restroom use during your event unless you book a room inside of the Civic Building in addition to Veterans Plaza. 

At least one of your port-a-johns should be ADA compliant. 
	

	5. Have you considered booking a room inside the Civic Building?
Having a fashion show? Do you need a place for models to change? Do you plan to have VIP’s and need a greenroom? 
	

	6. Trash/waste collection plan.

Describe your event clean-up plan. Include how you intend to manage post-event clean up.

Leaving trash on Ellsworth Street or Civic Building/Plaza property is not permitted. 

Event organizers that fail to manage their event waste, and/or vendor trash, may lose the privilege to permit Veterans Plaza for future events. It is the responsibility of the permit holder to manage post-event clean up including vendor trash.  You are not permitted to use Civic Building dumpsters in the loading dock; dumpsters are for indoor Civic Building events only. 

	-


	7. Amplified or Live Music/sound plan.

Describe your music/sound/amplification plan.  

One of the most common complaints from the public is that the sound/music is too loud and/or quality of the sound is poorly managed.  
If you plan to have amplification at your event, what will you do to manage the sound levels and provide quality sound engineering?

· User must adhere to Montgomery County’s Environmental Protection Noise Control Regulation (Sec. 31B-6A). Common ways to monitor sound levels include using apps. Example: Decibel X app on iPhone.  
· In 2024, we received multiple complaints regarding sound levels at various festivals. The Department of Environmental Protections even considered penalizing the Civic Building or shutting down festivals altogether due to these violations. Please be advised that unmanaged volume levels can jeopardize your ability to return for future events. 

	

	8. Stage/platform plan.

Do you plan to bring in a stage/platform? 

If you plan to have a stage or platform, you may be required to secure a permit with Montgomery County Department of Permitting Services. https://www.montgomerycountymd.gov/dps/
	-

	9. Will you request the use of special lighting, sound effects, props or equipment?
We want your event to be carefully crafted and well thought out. Is there anything else that we don’t know? Tell us in this event proposal.  
	-
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	10. Street Closure required for Food Vending.

Food vendors are not permitted on Veterans Plaza. If you would like to have food vendors at your event you will need to close Ellsworth St. by obtaining a street closure permit from Department of Transportation (DOT). 

· Are you planning to have food vendors?

· Describe your food vendor plan. 

· Will you seek a street closure permit through the Department of Transportation? 

If you plan to close the street for your event, you are required to secure a permit with Montgomery County Department of Transportation (DOT). Street closure applications must be submitted to DOT at least two (2) months prior to the event date for consideration. 
DOT Contact to obtain Street Closure Permit: 

Grover Miser, Program Manager I, MCDOT-TMC

100 Edison Park Drive, 4th Floor, Gaithersburg, Maryland 20878

240-777-8787 (desk)

Grover.Miser@montgomerycountymd.gov 
	-


For consideration, please answer all the questions above.  Thank you for submitting your proposal.

CONTACT: Eric Rasch. 240.777.5308 Email: eric.rasch@montgomerycountymd.gov Website: https://www.montgomerycountymd.gov/cupf/info-reservation/SSCB.html 
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